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Dear Applicant,

Thank you for choosing one of our rental apartments.  Please follow the instructions below to ensure that your application is able to be processed timely.

· Please fill out all of the application.

· After completing the application please return the application by mail at PO Box 1099, Oshkosh, WI  54903 in person 146 ALGOMA BLVD SUITE G Oshkosh, WI 54901.

· Once we review your application and do the appropriate reference and credit checks we will notify you of your application status.

· Below is listed the criteria we use during the application process.

If you have any questions regarding the application please feel free to contact us at (920) 230-8325 or by email at info@blackteak.com
Thank you,

Management
Screening Criteria

A COMPLETE APPLICATION:  One for each adult (18 years of age or older, this includes each spouse and adult child).  If a line is not filled in (or the omission is not explained satisfactorily), we will return the application to you.

IDENTIFICATION:  We require photo identification (a driver’s license or government issued photo identification card) at the time you apply for an apartment with us.

RENTAL HISTORY VERIFIABLE FROM 2 YEARS UN-BIASED SOURCES:  It is your responsibility to provide us with the information necessary to contact past landlords.  We reserve the right to deny your application if, after a good faith effort, we are unable to verify your rental history.  If you owned – rather than rented – your previous home, you will need to furnish mortgage company references and proof of ownership or transfer.

SUFFICIENT INCOME RESOURCES:  If your monthly rent payments exceed 40% of your monthly income, before taxes, we may require evidence of actual ability to pay the rent or a qualified co-signer for your rental agreement.  We must be able to verify independently the amount and stability of your income.

CREDIT RECORDS:  showing occasional late payments may be acceptable, provided you can justify the circumstances and provide a qualified co-signor on your rental agreement.  Unpaid medical bills and student loans will not be cause for denial, however, poor credit records (overdue accounts) may result in denial of your application.

CRIMINAL RECORDS:  Any criminal records may be grounds for denial.  Drug offenses, violent crimes and any other convictions that may endanger other tenants are examples of reasons for denial.  The two year limitation does not apply to sex offenders.

FALSE INFORMATION IS GROUNDS FOR DENIAL:  You will be denied rental if you misrepresent any information on the application.  If misrepresentations are discovered after a rental agreement is signed, your rental agreement will be terminated.

SECURITY DEPOSIT IS DUE AT LEASE SIGNING

We will accept the first qualified applicant




